
 
 

OFFICE BUILDINGS 
 

RULES AND REGULATIONS 
 
 

 
1.  No part of the whole of any sidewalks, plaza areas, entrances, loading docks, passages, 

courts, elevators, vestibules, stairways, corridors, or halls of the Building shall be obstructed or 
encumbered by any tenant or used for any purpose other than that expressly provided for in the 
Lease. 
 

2.  No awnings or other projections shall be attached to the outside walls, or windows of 
the Building.  No curtains, blinds, shades, or screens other than Building Standard window 
coverings, shall be attached to or hung in, or used in connection with, any window or door of the 
space demised to any tenant. 
 

3.  No showcases or other articles, including furniture, shall be put on the balcony, in front 
of or affixed to any part of the exterior of the Leased Premises, or placed in the halls, corridors, 
vestibules, or other appurtenant or public parts of the Building. 
 

4.  Any water and wash closets and other plumbing fixtures in any Leased Premises or the 
Building shall not be used for any purposes other than those for which they were constructed, 
and no sweepings, rubbish, rags, or other substances (including, without limitation, coffee 
grounds) shall be thrown therein. 
 

5.  No tenant shall bring or keep, or permit to be brought or kept, any inflammable, 
combustible, or explosive fluid, material, chemical, or substance in or about the space demised to 
such tenant. 
 

6.  Except for the hanging of artwork on interior walls, no tenant shall make, paint, drill 
into, or in anyway deface, any part of the interior or exterior of the Building or the space demised 
to such tenant.  No boring, cutting, or stringing of wires shall be permitted. 
 

7.  No tenant shall cause or permit any odors to emanate from the space demised to such 
tenant. 
 

8.  Tenant shall promptly report to the Landlord any cracked or broken glass on the Leased 
Premises. 
 

9.  No tenant shall make, or permit to be made, any noises which may be heard outside of 
such Tenant's Leased Premises or disturb or interfere with other tenants or occupants of the 
Building or neighboring buildings or premises whether by the use of any musical instrument, 
radio, television set, or other audio device, unmusical noise, whistling, singing, or in any other 
way.  Nothing shall be thrown out, or off, of any doors, windows, balconies or skylights or down 



any passageways. 
 

10.  The Landlord will provide the tenant five Leased Premises entry door keys or cards.  
No additional locks or bolts of any kind shall be placed upon any of the doors or windows in the 
space demised to any tenant, nor shall any changes be made in locks or the mechanism thereof.  
Each tenant must, upon the termination of his tenancy, return to Landlord all keys or cards to 
offices and toilet rooms, either furnished to, or otherwise procured by, such tenant, and in the 
event of the loss of any such keys or cards, such tenant shall pay Landlord the reasonable cost of 
replacement keys, cards or locks (at Landlord's option). 

 
11.  All removals from the Building, or the carrying in or out of the Building or the space 

demised to any tenant of any safes, freight, furniture, or bulky matter of any description must 
take place during such hours and in such manner as Landlord or its agent may determine, from 
time to time.  Landlord reserves the right to inspect all freight for violation of any of these rules 
and regulations or the provisions of such tenant's lease. 
 

12.  Landlord shall have the right to prohibit any advertising by any tenant which, in 
Landlord's opinion, tends to impair the reputation of the Building or its desirability as a building 
for offices, and upon notice from Landlord, such tenant shall refrain from or discontinue such 
advertising. 
 

13.  Each tenant, before closing and leaving the space demised to such tenant at any time, 
shall see that all entrance doors are locked. 
 

14.  No space demised to any tenant shall be used, or permitted to be used, for lodging or 
sleeping. 
 

15.  The requests of tenants will be attended to only upon verbal or written request to 
Landlord or Landlord's designated Management Agent.  Building employees shall not be 
required to perform, and shall not be requested by any tenant to perform, any work outside of 
their regular duties, unless under specific instructions from Landlord. 
 

16.  Canvassing, soliciting, and peddling in the Building are prohibited, and each tenant 
shall cooperate in seeking their prevention. 
 

17.  There shall not be used in the Building, either by any tenant or by any of tenant's 
employees, agents, or invitees, in the delivery or receipt of merchandise, freight, or other matter, 
any hand trucks or other means of conveyance except those equipped with rubber tires, rubber 
side guards, and such other safeguards as Landlord may require. 
 

18.  No animals (including fish or fowl) of any kind shall be brought into or kept about the 
Building by any tenant, excluding "seeing-eye" dogs. 
 

19.  No tenant shall place, or permit to be placed, on any part of the floor or floors of the 
space demised to such tenant a load exceeding the floor load per square  foot which such floor 
was designed to carry and which is allowed by law. 



 
20.  No tenant will install or operate in the space demised to such tenant any electrically 

operated equipment or other machinery, other than a reasonable number of electric typewriters, 
adding machines, radios, televisions, tape recorders, dictaphones, bookkeeping machines, 
copying machines, clocks, word processors, computers, and securities systems, without first 
obtaining the prior written consent of Landlord, who may condition such consent upon payment 
by Tenant of additional rent as compensation for additional consumption of utilities as 
determined at the discretion of Landlord and for the cost of separate metering or additional 
wiring as may be occasioned by the operation of said equipment or machinery.  Landlord 
reserves the right to separately meter any utility consumption in the Leased Premises. 
 

21.  No tenant shall install any equipment of any kind and nature whatsoever, including, 
but not limited to, equipment permitted by Rule 21 to be used on or in the space demised to such 
tenant, which will necessitate any changes, or replacements, or additions to, any water or 
plumbing, heating, air conditioning, ventilating, electrical, or other system in or of the space 
demised to such tenant of the building without first obtaining the prior written consent of the 
Landlord. 

 
22.  All equipment and machinery belonging to any tenant which causes noise, vibration or 

electrical interference that may be transmitted to the structure of the Building or to any space 
therein to such  degree to be objectionable to Landlord and any tenant in the Building shall be 
installed and maintained by each such tenant, at such tenant's expense, on vibration eliminators 
or other devices sufficient to eliminate such noise or vibration. 
 

23.  No bicycles are permitted in the Building or to be attached or stored on any part of the 
Building's rails, doors, balconies or other parts. 
 

24.  No Building or suite doors shall be propped open at any time. 
 

25.  Each tenant shall cooperate with any efforts of Landlord to conserve energy. 
 


